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Asst. Dsputy Diregtor (Adsminlstration)(I%S) 7 February 1952

Acting Deputy Mrector (Administration)
Personmel Ceiling.

1, In ordar to insure the orderly expansion of the Ag-ney
with greater personnel selectivity and within the over-all ceile-
ing sstablished by the Director on 21 January 1952, it 1s nsces-
aary to establish personnel ceilings for sll ocomponents of the
Agenoy and to reduse the present rate of antering p-raonnel on

duty .

2. On by February 1952, the Dirsctor approved o
personnel ¢ silings for your departmental staff of

"on duty"

snd for

this (ffice, make such int mal adjustoents as you deem appro-
priste, proviied the total celling for the ccomponents under your
Jurisdiction is not expesded,

3, The Dir«otor also approved of entering on duty as many
of the personnel now "in process™ as osn be clcared and are found
o be in avery respect completely cualified for long term duty
with this Agenoy. He emphasised the necesaity of applying these
atandards to {uture recruiting and directod that through greater
seleotivity the basic of entaring jrrsomel on duty be re-
duced to approximately por month,

L, It 's requested that you advise this :ffice at the earii-
ast practicable date of any imrediate intrmal oniling adjustments
which you dosire to make and that®, 1n consideration of the estab-
lished ceilings and in cconsultation with the appropriate Adminie-
trative Ufficos, the Agenoy components under your jurisdiction re-
examine th2ir porsonnel and other administrative support reguire-
ments without delay.

. Acting Deputy Director

F (Administration)
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